Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities™*:
« where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
« where the higher of gross income or gross expenditure was £25,000
or less but that:
» are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The AnnUaI" Internal Audit Report is completed by the authority’s internal auditor.
* Sections 1 and 2 are to be completed and approved by the authority.
« Section 3'is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2020.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both) no
later than 30 June 2020. Reminder letters will incur a charge of £40 +VAT.

« the Annual Governance and Accountability Return Sections 1 and 2, together with

» a bank reconciliation as at 31 March 2020

- an explanation of any significant year on year variances in the accounting statements
- notification of the commencement date of the period for the exercise of public rights

« Annual Internal Audit Report 2019/20

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website:

Before 1 July 2020 authorities must publish:

+ Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited,

« Section 1 - Annual Governance Statement 2019/20, approved and signed, page 4

» Section 2 - Accounting Statements 2019/20, approved and signed, page 5

Not later than 30 September 2020 authorities must publish:

+ Notice of conclusion of audit

« Section 3 - External Auditor Report and Certificate

« Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Annual Internal Audit Report 2019/20

\/\J L THNE L p/«z.ubv( (oudtcg_

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Agreed? Please choose
one of the following

[\ [o)
covered**

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year. -

B. This authority complied with its financial regulations, payments were supported by invoices, all —
expenditure was approved and VAT was appropriately accounted for.
C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy St
of arrangements to manage these.
D. The precept or rates requirement resulted from an adequate budgetary process; progress against L
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

\

\

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.
I. Periodic and year-end bank account reconciliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. IF the authority certified itself as exempt from a limited assurance review in 2018/19, it met the
exemption criteria and correctly declared itself exempt. (/f the authority had a limited assurance "{A
review of its 2018/19 AGAR tick “not covered”)

L. The authority has demonstrated that during summer 2019 it correctly provided for the exercise
of public rights as required by the Accounts and Audit Regulations. el

N A

M. (For local councils only) Yes | No |Notapplicable

Trust funds (including charitable) — The council met its responsibilities as a trustee. N[A

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit
2 9109/ 2: R RAM Y YT

Signature of person who - = ;

carried out the internal audit Lt 4 KW Date A Ae

A e

R
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Section 2 — Accounting Statements 2019/20 for

W itunee JALisH Counerc

Year ending

31 March
2019
£

31 March
2020
g

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must
agree to underlying financial records.

1. Balances brought
forward

2864

37940

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and
Levies

9%

Semy g

Total amount of precept (or for IDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts

g5

2 ¥0

Total income or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2). Include any
grants received.

4. (-) Staff costs

X100

SO0

Total expenditure or payments made to and on behalf
of all employees. Include gross salaries and wages,
employers NI contributions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capital
repayments

Nt

N L

Total expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any).

6. (-) All other payments

2038Y¥

S430

Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried
forward

3774490

3oy

Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments

37490

30477

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March —
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

2500

500

The value of all the property the authority owns — it is made
up of all its fixed assets and long term investments as at
31 March.

10. Total borrowings

NiL

NI

The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Council, as a body corporate, acts as sole trustee for
and is responsible for managing Trust funds or assets.

N.B. The figures in the accounting statements above do
not include any Trust transactions.

| certify that for the year ended 31 March 2020 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

Date Oﬁ.l'ﬁlz.)

| confirm that these Accounting Statements were
approved by this authority on this date:

ol v, 20

as recorded in minute reference:

20 .47

Signed by Chairman of the meeting where the Accounting
Statements were approved

}Z' # 'F/m?c(/.

Annual Governance and Accountability Return 2019/20 Part 3

Page 5 of 6

Local Councils, Internal Drainage Boards and other Smaller Authorities*



LSanLoyINy Jejjews 1ayjo pue spieog ebeuielq [eulsiu] ‘s|iounoy [eoo
9 jo 9 abed € Ued 0z/610z uinay Aljigeiunoooy pue 8ouBUIBA0) [enuuy

areqg TR aJnjeubis JoypNY [BUJSIXT

aweN JolpNy [eulaixy

:9sneoa( uold|dwod A)1ued Jou Op SpA,

"0202 YoLe L€ papus Jedh ay)
10} ‘¥71.0Z 19V A)jIgeIunodoy pue Jipny [eso 8y} Japun saljijigisuodsal Jno pableyosip pue ‘uiney Alljigejunoooy
pue 80UBUISAOL) [BNUUY 38U} JO Z PUB | SUONDSS JO MBIASI JNO pajajdwod aAey am ey} ANpao Jou op/A3uad ap

02/610¢ ®1edll}e0 Jolipne |eulslxy ¢

(pauinbai Ji Jooys sjeiedes & UO anuUOD)

:AJLIOYINE BUj} JO UOHUBYE AU} O} MEIP M YoIym uoluido ano Buijosye jou sieew Jayio

(padinbau J1 198ys ejesedas B Uo anuluod)

‘(ejendoudde se a18j9p,)

‘JoW UBa( Jou aAey sjuawalinbai Aiojeinbal pue uone|sifa] JUBAS|ISI JBY} UIB2U0D 10} 8sned BulAlib uonusjie Jno 0] 8W02 SABY Sisjjew Jayjo ou
pue saofjoeld Jadold yim 90UBpIOodd. Ul S| UIN}ay AHIGEIUNOIOY PUB SOUBUIBAOS) [BNUUY 8U} JO Z PUB | SUOHOSS Ul UOHBWIoUI 8y} uoluido 1no
Ul ‘uiney AJ[IgeIuN0o0Y PUB SOUBUISAOS) [BNUUY 38U} JO Z PUB | SUOII8S JO MBIASI INO JO SISEq ay) U0 (Mmojeq pauodal siepew ay) 1o) 1deoxs)

0Z/610g Wodal Jojipne [euselx3 ¢

"Op PINOM JIPNE UB YoNS Jey) 80UBINSSE JO [9A8] sWes ay) apiroid Jou saop pue (pueal| g yn) Bunipny uo
SpJepue)s [eUOBUIIU| UlIM SOUBPIODO. Ul N0 PaLLIED JIPNE UE 9)N}}SUOD 30U S80P YoM INQ “(MoJeq 8jou 88s)
[esoua9 JOYPNY pue Jajjodwod 8y} JO Jeyaq uo (OVN) 290 PNy [BuolieN 8y} Ag panssi eouepinb yim
20UBpPIOO2. Ul WINJOY ANjIGBIUNOO0Y PUB 80UBUISAOL) [enuuy 8} JO Z PUB | SUOOSS MalAa) 0} sI Ajljigisuodsel JnQ

"slojipne |eulojxa
se sol)l|Iqisuodsal pue SaiINp JNO 0} JUBASIS] 8Je Jey) SJa)jew 9SOy} UO 8oueINSSe sopiAoid pue SWIUoD .
pue ‘020z YoJBN L€ pepus Jeak ay) Joj splooal Buiunoooe ay) sasUewwns .

"UOIYM S891j08.i 18d0I4 UY)IM 82UBpIODDE Ul UINjoy
ANJIgeIUN020Y PUB 82UBUIBAOY) [ENUUY Ue sasedald Ajuoyine ay] "|oJjuod [eulslul JO WalsAs punos e sey i
JEY) pPuUE dAlDaYS pue alenbape si juswebeuew [eloueuly sy jey) Buunsus 1oy 8jqisuodsal si Ajuoyine sty

Joyipne 8y} pue Apoq ay} Jo saljijiqisuodsal aAoadsay |
s AL HH A7) BN G I T Jo 1oadsal uj

0Z/6102Z 9)ed}i11ad pue Joday J0)ipNny |euld)xy — ¢ uoldss



